
 

 

July 30, 2008 

 

Letter from a Document Reviewer: 
“You Don’t Know Me That Well, But…..” 

 
Dear Corporate Employee: 

 

I have a dilemma.  I’m an associate at the law firm that represents your company in a lawsuit.  

I’ve been reviewing documents for some weeks now to determine what needs to be produced to 

the other side as part of discovery.  The e-mail that is in front of me contains information that is 

relevant to the lawsuit, but it also contains information that I know you would not want the 

outside world to see.  I like you and don’t want to embarrass you, but the e-mail has to be 

produced. 

 

Most of your e-mails have been directly on point and just talk about business, but this one talks 

about the contract that’s at issue in the lawsuit (completely relevant), but then goes on to discuss 

how much you hate your boss, mentions last night’s drinking binge and how you almost had a 

fling with your new colleague.  I’m sorry, I hate to mark this responsive, but I have to.  Please 

don’t hate me.  I have an ethical obligation to do so.   

 

Okay, so now what?  There are things you can do to prevent me from having to produce such a 

document. 

 

Tip 1: Use common sense.  Remember, your work computer and e-mail account is not private.   

Tip 2: Don’t write anything unless you’re okay with it being a headline in the Wall Street 

 Journal or having it made an exhibit to a court proceeding.   

Tip 3: Don’t continue e-mail threads.  Unless it’s absolutely necessary, please start a new e-mail 

 for each communication. 

Tip 4: Don’t write about personal matters at work.   

Tip 5: Don’t attach your financial or personal papers to work e-mail.   

Tip 6: Don’t forward “those jokes” or “those pictures.”   

Tip 7: Don’t write when you’re upset; your judgment is most likely impaired.  It’s amazing how 

 a bad choice of words can come back to haunt you. 

Tip 8: Follow your company’s document retention policy.  If you can, delete e-mails you don’t 

 need to keep for work or litigation reasons on the day you receive them.   



 

 

 

 

Tip 9: If you must keep personal stuff on your work system, folder it and mark it as such.  

 Perhaps it will not be needed if litigation comes.   

 

Sincerely,  

 

Your Friendly Document Reviewer 

 
 

Feel free to contact any of our attorneys listed below regarding these developments. 

 

Bass, Berry & Sims Attorneys 

     

Michael A. Brady 

(901) 543-5703 

mbrady@bassberry.com 

 Robert L. Brewer 

(615) 742-7760 

bbrewer@bassberry.com 

 Kelly A. Cunningham 

(615) 742-7745 

kcunningham@bassberry.com 
     

Matthew M. Curley 
(615) 742-7790 

mcurley@bassberry.com 

 Michael L. Dagley 
(615) 742-7729 

mdagley@bassberry.com 

 J. Page Davidson 
(615) 742-6253 

pdavidson@bassberry.com 
     

Wallace W. Dietz 

(615) 742-6276 

wdietz@bassberry.com 

 Samuel Lanier Felker 

(615) 742-6219 

sfelker@bassberry.com 

 John S. Golwen 

(901) 543-5903 

jgolwen@bassberry.com 
     

Anthony J. McFarland 

(615) 742-6250 

amcfarland@bassberry.com 

 Jody E. O’Brien 

(615) 742-7750 

jobrien@bassberry.com 

 Justin D. Pitt 

(615) 742-7737 

jpitt@bassberry.com 
     

Stephen W. Ragland 

(901) 543-5917 

sragland@bassberry.com 

 Brian D. Roark 

(615) 742-7753 

broark@bassberry.com 

 Todd J. Rolapp 

(615) 742-6288 

trolapp@bassberry.com 
     

John C. Speer   

(901) 543-5919 

jspeer@bassberry.com 

 Tara L. Swafford 

(615) 742-7731 

tswafford@bassberry.com 

 Overton Thompson III  

(615) 742-7730 

othompson@bassberry.com 
     

Kathryn Hannen Walker 
(615) 742-7855 

kwalker@bassberry.com 

 Clarence A. Wilbon 
(901) 543-5927 

sragland@bassberry.com 

 Barry Willms 
(615) 742-7810 

bwillms@bassberry.com 
     

Amy C. Worrell 

(901) 543-5706 

aworrell@bassberry.com 

 Kristen C. Wright 

(901) 543-5907 

kwright@bassberry.com 

 Jeffrey P. Yarbro 

(615) 742-7793 

jyarbro@bassberry.com 
 

The materials contained herein have been abridged from the statutory sources and should not be construed or relied upon for legal advice. 

Readers are urged to consult legal counsel concerning particular situations and specific legal questions. 

 

To ensure compliance with requirements imposed by the IRS, we inform you that this message is not intended to be used, and cannot be used, 

by the addressee or any other person for the purpose of avoiding penalties that may be imposed under the Internal Revenue Code. 

 


